AJIMUHUCTPALIUSA

MYHHUIIUITAJIBHOI'O OBPA3OBAHMUSA I'OPO/JA CY3AAJID

IHOCTAHOBJ/IEHUE

03.04.2013 Ne 119

06 ymeeporcoenuu adMuHUCMpamueHo20
peanamenma npedoCmasieHusi MyHUYUnaibHoOU
yeanyeu no 0peaHu3ayuu KUHOOOCTYHCUBAHUS

B nensx mNOBBILIEHUS OTKPBITOCTH M OOIIEAOCTYHHOCTH HH(POpPMALUHU IO
IPEIOCTABICHUIO MYHULIMITAJIBHBIX YCIYT, B COOTBETCTBUM ¢ DesiepalibHbIM 3aKOHOM
or 27.07.2010 rToma Ne 210-®3 "OO opraHm3anUu  MPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT" M TMOCTAHOBIICHWEM aIMHUHHCTPAIIH
MyHHIIUTIATBHOTO oOpaszoBanus ropon Cysmans ot 22.01.2013 roma Ne 04 "O
nopsizike pa3paboTKU U yTBEPKACHHS aIMUHUACTPATUBHBIX PErIaMEHTOB UCTIOTHEHHS
MYHHUIIMTIATBHBIX ~ QYHKIUHA W TPEAOCTaBICHHUS  MYHUIMMAIBHBIX  YCIyT"
MOCTAHOBJIAIO:

1. YT1BEepaUTH aIMUHUCTPATUBHBIN periJaMeHT IIPEIOCTABIIEHUS
MYHUITUTIATBHOM yCIYTM TI0 OpTraHu3allid  KUHOOOCTY>KWBAaHUS COIJIaCHO
MIPUIIOKEHHUIO.

2. KOHTpoib 3a WCHOJHEHWEM HACTOSLIETO ITOCTAHOBJIEHHSI BO3JIOKHUTH Ha
3aMECTUTENI IJIaBbl AJMUHUCTpPAlMM TOpoJa IO COLMAIbHO-3KOHOMHUYECKOMY
pazsutuio H.B.AHaHbuHY.

3. Hacrosdiee mocTtaHOBIIEHHE BCTYIMAET B CHIIy CO JHA €ro OQHUIHAIBLHOTO
OIMyOJIMKOBAHUS B CPEACTBAX MacCOBOM MH(MOpMAIUH.

I'maBa ropoaa Cy3nans O.K.T'yceBa
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[Ipunoxenue

K ITOCTAHOBJICHUIO aJMUHUCTPALIUU

MYHHULIMIIATIBHOTO 00pa3zoBanus ropoa Cy3nanb
oT Ne

AJIMUHUCTPATUBHBII PETJIAMEHT
IIPEIOCTABIICHUS! MYHULIUIIAJIBHON YCIYTH MO OpraHU3alui KHHOOOCITY)KUBaHUS

1. O0mue noJI0XeHus

1.1. AIMUHUCTPATUBHBIA PErJIAMEHT 10 NPEAOCTABICHUIO MYHUUMMNAIBHOW YCIYTH II0
OpraHu3ali KHHOOOCTY>KUBAHHS pa3padoTaH B LENAX:

- MIOBBILIEHUS Ka4eCTBa MPEJOCTABICHHUS U JOCTYIHOCTH MYHHUIIUIAIBLHOW YCIYTH, CO3/IaHUs
KOM(QOPTHBIX  YCIOBUM Ui  NOJYy4YEHUS  MYHUUMNAIBHOM  YCIYrM IO  OpraHu3aluu
KMHOOOCTYXHBaHUS (Jlajiee - MyHUIIUTIATbHAS YCIIyTa).

PermamenT onpenenser:

- MOPSAOK, CPOKH M ITOCIIEIOBATEIbHOCTh JIECUCTBHUI IPU IPEIOCTABICHUN MYHHUIMIAIBHON
YCIIyTH, MO 00ECIEUEHHUI0 TIPaB BCEX BO3PACTHBIX M COLUAIBHBIX TPYIIN HACENIEHUsI Ha CBOOOIHBIN
JOCTYM K YJOBJIETBOPEHUIO TOTPEOHOCTEN HACETIEHHS B OPraHU3alluy KyJIbTYPHOTO J10CyTa.

1.2. TlonmyyartenmeM MyHHUIMNAIbHOM YyCIYyrH MOXET OBITH Jt000e (U3MYECKOE JIHIIO0
HE3aBUCHMO OT TI0JIa, BO3pacTa, HAIMOHAJIBHOCTH, OOpa30BaHUs, MECTa XUTEIhCTBA M MECTa
PErUCTpalvy, COIMAIBHOTO MOJOKEHUS, MOJUTUIYECKUX YOKICHHUM, PEIUTHO3HBIX YOSKICHUM U
WHBIX 00CTOATENBCTB M FOPUAMYECKOE JUIO (JJaee - 3aMHTEPECOBAHHBIC JIUIIA).

1.4. UndopmupoBaHre 3aMHTEPECOBAHHBIX JIHMII O MYHHUIIMIAIBHON YCIyre OCYIIECTBISET
MYHUIIMIIAJIbHOE OIO/DKETHOE YyupexkaeHue KyabTypbl «LleHTp KynbTypel u nocyra r.Cyznans»
(mamee - MBYK "LIKI").

MecTo HaxXOXACHUS YUPEXKICHHUS], IOYTOBBIA apec:

Bnanumupckas obnacts, r.Cy3znans, Kpacnas miomans, 1. 5.

Tenedon (pakc): (849231) 2-06-19.

[Tpuemnble nHU: OHenENbHUK - naTHUIA ¢ 08.00 ¥ 1o 17.00 4, mepepsi ¢ 13.00 mo 14.00

Boixogusie gHu: cy600Ta - BOCKpPECEHbE

1.5. Mudopmamuio nmo mpoueaype HUCHOJHEHHS MYHMLIHUIAIBHOW YCIYyTH MpeaoCTaBiISIOT
JOJKHOCTHBIE JIMIIA, YYaCTBYIOIIME B MCIOJNHEHMM Yciyrd. O3HakoMHUTbcs ¢ MH(poOpManuen o
NPEOCTaBIEHNN MYHUIIUIAIBLHON YCIYTH MOXKHO IMPH JIMYHOM MJIM MUCBMEHHOM OOpallleHuH, a
TaK)Ke€ C UCIIOJIb30BAaHUEM CPEJICTB TesIe(hOHHOM CBS3H.

JIOJDKHOCTHBIE  JIMIIA, OCYIIECTBISIOIINE HHIAMBHIYaJbHOE YCTHOE HWH(POPMHPOBAHUE,
IPUHUMAIOT BCE HEOOXOAMMBIE MEpbl JUIsl MOJIHOTO U ONEpaTMBHOTO OTBETAa HA IOCTaBJICHHbBIE
BOIIPOCBI.

1.6. Tlopsnmok momydeHuss WH(OpPMAIMKM IO BOMPOCAM MPEIOCTABICHUS MYHHUIIUIIATBLHON
YCIIyTU OCYIIECTBIISAETCS] IOCPENCTBOM:

- pa3memnienus nHbopmaruu o pexume padotet MBYK «IIK/]» y Bxoaa B yupexieHue;

- pa3menienus adui,

- oopMIIeHHS] THPOPMAIIMOHHBIX CTEH]IOB;

- myOJIMKalKY B CPEICTBAX MAacCOBOM MH(pOpMaIINK;

- YCTHBIX OOBSIBIICHU;

- IOYTOBBIX PACCHIJIOK PEKJIAMHBIX OYKIIETOB;

- UH(OPMHUPOBAHUS HACETICHUS O IOJHOM IE€pPeUHe JOMOJIHUTENbHBIX YCIYT;

- IpU TPOBEIECHUH MEpPONPUATHI MpenocTaBisercss WH(poOpMalMs C yKa3aHUEM, BPEMEHH,
Hayvajia KHHOCEaHca, KOHTAKTHOro TenedoHa Ajs CIpaBOK HE MeHee 4eM 3a 6 JHel 10 MpoBeaeHus
KHHOIIOKa3a.

OCHOBHBIMU TpeOOBAHUAMU K TMOJYYEHHUIO HHG(OpPMALMM O TMOPSJIKE MPeIOoCTaBICHUS
MYHUIIUTATBHON YCIIYTH SBIISIFOTCS:
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- TOJIHOTA, AaKTyaJbHOCTh W JIOCTOBEPHOCTh HH(OPMAIIMU O TMOPSIKE MPEIOCTaBICHUS
MYHULIUIIAJILHON YCITYyTH, B TOM YHCIIE B 3JIEKTPOHHOI QopMme;

- YeTKOCTh B U3JIOKCHUU MaTepHaa,

- HaIJIATHOCTh (DOPM MOJauu MaTepuana;

- y100CTBO U IOCTYITHOCTb.

1.7. Tlpu nuuHOM oOOpamieHUH 3asBUTENIEd WIM TNPH OTBETe Ha TelaedOHHbIE 3BOHKU
nomxHocTtHOE U0 MBYK "LIK/[" moymkHO mpeacTaBUThCS, YKa3aTh (paMHIINIO, UMS U OTYECTBO,
COOOIUTh 3aHHUMAEMYIO JIOJDKHOCTb, CaMOCTOSITEIbHO JaTh OTBET HA 3aJaHHbBIN 3asgBUTENIEM
BOIIPOC;

- B KOHIIE KOHCYJIbTUPOBaHUS (JTUYHO WK 10 TenedoHy) nowkHoctHoe auio MBYK "LIK/I",
JIOJI’KHO KPATKO TOJIBECTH UTOTH M MEPEYUCTUTH MEPBI, KOTOPBIC CIIEAYET IPUHSTDH 3asBUTEIIO (KTO
MMEHHO, KOT'JIa ¥ YTO JIOJIKEH CIIeNaTh);

- MICHMEHHBIN OTBET Ha OOpallleHHUs, B TOM YHCJIE B DJIGKTPOHHOM BHJIE JAA€TCS B MPOCTOMH,
YETKOM M TIOHITHOU (hopme.

1.8. Ha nH(OpMaImoHHBIX CTEHIAX pa3MenaeTcss HHpOopMaIus:

- 0 pexuMe paboThl MyHUIIUIAIBEHOTO OIOJKETHOTO YUPEKICHUS KYIbTYPHI,

- TEKCT HACTOSMIETO aJIMUHUCTPATHBHOTO PETIaMEHTa;

- agpeca, HoMepa TeraedoHOB U (HaKCOB;

- rpaduK pabOTHI yUPEKACHUS;

- HeoOxoaUMas oriepaTUBHAs HHPOPMAIUS O TPEIOCTABICHUU MYHUIIUTIATBHON YCITYTH.

2. Cranzaapt npeJocTaBlIeHUs] MyHULIUIIAIBHON yCIyTH

2.1. HaumeHoBaHMe MyHUIUNATIBHON yciyru: «Opranu3anusi KHHOOOCITYKUBaHUS.

2.2. IlpenocraBieHue MYHULUNAIBHONM yCIYyTM  OCYLIECTBISETCS  aJMUHUCTpAIUEH
MYHUIIUNATBHOTO 00pazoBanus ropoj Cy3nans (anee - aAMUHUCTPALHS).

HcnonuuTeneM MyHUIIMNAIBHON yCIyTH SBISETCS MyHULIMIIAIBHOE OIO)KETHOE YUPEXKACHHE
KyJIbTypbl «LeHTp KynabTypsl u gocyra ropoga Cys3aans».

2.3. Pe3ynpTaT npeaocTaBiIeHHs] MyHUIIUIATIBHON YCIyTH.

KoHe4HbIM pe3ynpTaTOM NPEAOCTaBICHUS MYHULMINAIBHOW YCIYTH SBIISETCS OpraHu3alus
JI0CYTa HACEJICHU.

IIpu wucnonnenun wmyHununaiasHod ycayrum MBYK  "IHK/[" Moxker ocymecTBiIsaTh
B3aMMOJICIICTBHE C OpraHaMd TOCYAApCTBEHHOM BJIacTM M MECTHOTO CaMOYIpPAaBIICHUS,
rOCYyJapCTBEHHBIMM M MYHHULUNAIBHBIMU YUPEXKJICHUAMHU, OOLIECTBEHHBIMH OpTraHU3aALUsAMHU,
HEKOMMEPUYECKUMU YUPEKICHUSIMH, CPEICTBAMU MacCOBON MH(pOpPMaIUH.

2.4. Cpoku IpeIOCTaBICHNAS MyHUIIMIIAILHON YCITyTH.

Cpoku mnpeAocTaBiIeHHMs] MYHUIUMNAIBbHON YCIYIM YCTaHaBIMBAIOTCA B COOTBETCTBHM C
wiaHoM nposeaeHust Meponpustuii MBYK "LIK/[", yTBepaeHHbIM Ha KaJ€HAApHBIA ToJ U B
COOTBETCTBUU C YTBEP>KICHHBIM MYHULIUIIATBHBIM 33 JaHUEM.

[TucbMeHHBIN OTBET Ha 3asBiieHHE (00 yIOBIETBOPEHHUHU JINOO 00 OTKa3e B YAOBJIETBOPEHUH)
HaIpaBJIseTCs 3asiBUTENIO He To3aHee 30 qHEH co THS perucTpaiuu 0OpaieHus.

2.5. [IpaBoBBIE OCHOBAHUS /71l IPEIOCTABICHUS MYHUIUIIAIBLHON YCIIyTH:

- Konctutynus Poccuiickont @enepanny;

- brojukeTtHsIil koaeke Pocculickon @enepaunu;

- ®enepanbHeii 3akoH oT 27 utonsg 2010 roma Ne 210-d3 "O6 opranuzauy npeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX yCIYyT";

- Oenepanbubiii 3ak0H OT 06 okTs0ps 2003 roma Ne 131-d3 "OO6 o0mMX MPUHITUIIAX
OpraHM3ali MECTHOTO camoynpasieHus B Poccuiickoit denepaunn';

- "OcHoBbl 3akoHOaTenbeTBa Poccuiickoit denepannn o kyapType" oT 09 okta6pst 1992 rona
Ne 3612-1,;

- 'paxxnanckuii kogekc Poccutickoit @enepanuu;

- @epepanpHblii  3akoH oT 27 wmons 2006 roma Ne 149-03 "OO6 wunHdopmanuwy,
MH(POPMALMOHHBIX TEXHOJIOTUAX U O 3aluTe HHPopMaruun';
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- YcTraB MyHHIIMNIaNIbHOTO 00pa3oBanus ropo Cy3nanb;

- YcTaB MyHUIIMIIATBHOTO OIOKETHOTO YUpekJIeHUs KylbTypbl "LIeHTp KyJabTyphl U J0ocyra
r.Cyznans";

- TIOCTAQHOBJICHHWE aJMUHUCTpPALlMd MYHHULMIAIbHOrO oOpazoBanusi ropoa Cyzganp «O0
YTBEpKICHUM MyHuLMnaibHoro 3ananuss st MBYK «lleHTp KylnbTypbl M Jocyra ropoja
Cyznans» Ha ouepeHOl (PMHAHCOBBIN TOI;

- TIOCTAHOBJICHUE aJMHHUCTPAIMM MYHUIUIIAILHOTO oOpa3zoBanus ropoa Cy3gaib OT
29.12.2012 roma Ne 490 «O06 yTBepkaeHnHU NpercKypaHTa 1ieH Ha miatHeie yeryrd MBYK «llenTp
KYyJbTYpHI U ocyra ropojaa Cy3aaisy».

2.6. IlepeyeHb HOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHHUS] MYHUIIUIIAIBHON yCIyrH B
COOTBETCTBUM C HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH, pETYIHUPYIOIIMMU IPEIOCTABICHUE
MYHUIIMIIATLHOU YCITyTH:

MUCHbMEHHOE 3asBJICHHE OT 3aMHTEPECOBAHHOTO JIMIIA, HAMCAaHHOE B CBOOOAHON (opme, C
MPEJIOKEHUSIMH O IPEIOCTaBICHUN MYHUITUIIAIILHON YCITYTH;

2.7. B npenocraBiaeHUN MyHUIIUIAIBHOM YCIIyTH MOXKET OBITh OTKa3aHO B CIIydasiX:

- HeCOOIIOICHUS YCIIOBUI MTPOBEICHUSI KUHOCEAHCa,

- OTCYTCTBUS B YUPEKICHUN HEOOXOIMMBIX MaTEPUaIOB sl KHHOIIOKA3a;

- HaXOKJCHHUS MOTy4aTessl YCIYTH B COCTOSSHUU alKOTOJIbHOTO, HAPKOTHYECKOTO ONbSIHEHNUS;

- OTCYTCTBUS (PMHAHCHUPOBAHMSI BBH]TYy TOTO, YTO MEPOIPUATHE HE OBLIO 3aIlJIAHUPOBAHO.

OcHoBaHust A7 OTKa3a B NOPEJOCTABICHUU MYHHUIMMNAIBHOM  YCIYrH  COTJIACHO
YTBEPKACHHOMY IIJIaHY OTCYTCTBYIOT.

OcHoBaHus 1l 0TKa3a B IpHEMe JOKYMEHTOB OTCYTCTBYIOT.

2.8. TpeboBaHUs K MECTaM MPEIOCTABICHUS MYHUIUITAIBHON YCITyTH.

LlenTpanpHblii BXOJ B 3/aHUE JOJDKEH OBITh 00OpymoBaH WH(OPMALMOHHONW TaOIHMYKOU
(BBIBECKOI).

Ilomemenne AOHKHOCTHBIX JIML U MCIOJNHEHUs MyHUOMnaasHo ycinyru MBYK "LIK/T"
CHA0KaeTcsl COOTBETCTBYIOMIEH TaOIMUKOM.

PaGoune wmecta pomknHocTHBRIX Jull MBYK "HKJ/I", ocymiecTBISIOMMX HCIOTHEHHE
MYHUIUTIATEHOMN YCIyTH, 000PYIYIOTCS:

- paboyMMM CTOJAMU M CTYJNbSIMHU (HE MEHee OJHOTr0 KOMIUIEKTa Ha OJHO JIOJDKHOCTHOE
JIUTI0);

- TepCOHAIBHBIMU KOMIIBIOTEPAaMH C  BO3MOXKHOCTBIO JIOCTyNa K HEOO0XOAWMBIM
MH(GOPMaLlMOHHBIM 0a3aM JaHHBIX (OAMH pabounMii NEpCOHAIBHBIM KOMIIBIOTEp Ha OJHO
JIOJDKHOCTHOE JIMIIO);

- OpPITEeXHHUKOW, TIO3BOJISIOLIEN CBOEBPEMEHHO W B IIOJHOM OO0BEME OCYIIECTBISATH
WCIIOJIHEHNE MYHULIMTTAIbHOW YCITYTH.

TpeboBanus kK MBYK "LIK":

- IOJbKHA OBITh OpraHNW30BaHa MapKOBKA aBTOTPAHCIIOPTa HE MEHee YeM Ha 5 MecT;

- ¢oiie 37aHUA TOJDKHO OBITH 00OPYAIOBAHO MeCTaM| i Oxkuaanus (He meHee 10 cumsaumx
MECT);

- TepcoHaj o00s3aH OTBeYaTh Ha BCE BONPOCHI IO CYHIECTBY JHOO YyKa3aThb Ha Tex
COTPYAHUKOB, KOTOpPBIE ObI MOTJIM TIOMOYb OOPAaTUBIIEMYCS B €r0 BOIIPOCE;

- IOJKHA OBITh MEUIIMHCKAS anTeydka JJIs OKa3aHus TOBpayeOHON MOMOIIH, METUKAMEHTHI B
anTeyKe JOJKHBI OBITh TOAHBIMU K UCTIOJIB30BAHUIO;

- NpU TOPOBEJACHUM KUHOIMOKa3a JOJDKHO OBITh HalM4yue HE MEHEe IBYX COTPYIHUKOB,
CIEIAIUX 3a COOMo/IeHHeM OOIIECTBEHHOIO TOpS/IKA, HE3aMEUINTENIbHO pearupyromux Ha
oOpallleHus1 yYaCTHUKOB MEpONpPHUATHS, CBA3aHHBIE C HApyLUIEHUEM WHBIMH YyYaCTHUKaMHU
OO0IIECTBEHHOT'O MOPSIKA, U 00ECIIEUYNBAIOIINX MTPEKPAIIEHUE TAaHHBIX HApyIICHHH.

[Io pa3smepam M COCTOSIHMIO TOMELICHHUS YUYPEXKACHHS JIOJDKHBI OTBEYaTh TPeOOBaHUSIM
CaHUTAPHO-TUTUEHUYECKUX HOPM M TPABWJI TNPOTHUBONOXKAPHON 0Oe30MmacHOCTH, 0e30macHOCTH
Tpyda U OBITh 3alIUIIEHBI OT BO3ACUCTBUSA (DAKTOPOB, OTPUIATENHHO BIHUSAIOIIMX HAa KauecTBO
IIPEIOCTABIIIEMBIX YCIIYT.

VYuypexneHrue IOJKHO ObITh OCHAIIEHO CHElHalbHBIM O0OpyJOBaHUEM, ammaparypoil u
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npubopaMy, OTBEYAIOIIMMHU TpPeOOBAaHUSAM CTAHIAPTOB, TEXHUYECKUX YCIOBUH, JAPYrHX
HOPMATUBHBIX JOKYMEHTOB U OOECHEYMBAIOIIMMU HaJUIekKaIlee KaueCTBO IPEIOCTABISIEMbIX
YCIIYT.

TexHuyeckue cpefcTBa YUpex ACHUS BKIIOYAIOT: 3BYKO- U BHJIEOTEXHUYECKOE 000pYIOBaHUE,
0o0opynoOBaHUE /JIl XPAHEHUS KOMIIBIOTEPHON TEXHUKH, CPEICTBA KOMMPOBAHUS JIOKYMEHTOB,
CpEeZCTBa CBS3H, IOXKAPHOU U OXPAHHON CUTHAJIM3ALINH.

B 31aHMM ¥ TIOMEIIEHUSX JBEpU OCHOBHBIX M 3BAKYyallMOHHBIX BBIXOJIOB HE JOJDKHBI OBITH
3anepThl Ha 3aMKHU U TPYAHO OTKPBIBAIOLIUECS 3aI10PBI;

- B 3JaHUHM M TIOMEIIEHUSX, TZIe MPOBOIUTCS KHHOCEAHC, IMYTH SBaKyallMH JIOJKHBI OBITH
CBOOOAHBIMU U OOecreyuBaTh OBICTPYIO 3BaKyallMIO IMOCETUTETeH (B TOM YHCIE JIECTHUYHBIC
KJIETKHU, IIPOXO0/1bl, BXO/IbI HA YEPJAKN);

- B 3ganuu u nomemieHusx MBYK "IHK" momkHsl ObITH Bcerja CBOOOIHBI U JIOCTYITHBI
IPOE3/Ibl, IIPOXOJbl K 3allaCHBIM BBIXOJAM M HapYyXHBIM IOKapHBIM JIECTHHULIAM, K CpPEICTBaM
M3BELICHUS O MOXKapax U MOXKAPOTYIIEHUS.

2.9. Pazmep nnatsl, B3MMaeMOM ¢ 3asiBUTEJIEH MpU MPETOCTABIEHUN MYHUIIMIIAIBHON YCITYTH.

MynununansHas ycayra, npenoctasisieMas MBYK «UUKJ r.Cy3pans», npenocraBisiercs
OecryiaTHO B OTHOLIEHMHM KHHOIOKA30B, BKIIOYEHHBIX B YTBEP)KICHHBIN KaJeHJapb COOBITUHHBIX
Meponpuatuil ropoga Cy3znans.

Taxxe MyHUIIMIIANIbHAS yCIyTa IpeJoCTaBisieTcs: OECIUIaTHO B Cllydae:

- IPOBEJICHUS] TEMATUYECKUX MEPONPUATHM, MPa3THUYHBIX IPOrPAMM JJI1 BETEPAHOB TPyAa U
yuactHukoB BOB, nencuonepos, unBamunoB BOC u BOWU, nns nereii-uHBaIMIOB U CHPOT,
BOEHHOCITYXaIIHNX.

MynununansHas ycnyra, npepoctasisemas MBYK « UK/ r.Cy3nans», npeagocraBisieTcs Ha
IUIATHON OCHOBE (JAOTOBOpHAsi OCHOBA, MpPOAa)Ka OWUIIETOB) B COOTBETCTBUHU C IOCTAHOBJICHHEM
aJIMUHUCTpAIMA MyHUIUNATBEHOTO oOpasoBanus ropoxa Cysnams ot 29.12.2012 roma Ne 490 «O6
YTBEPXKACHUM IIpelicKypaHTa 1ieH Ha 1uiatHbele yeiyrdk MBbYK «lleHTp KynbTypel U nocyra ropona
Cyznansy.

2.10. Iloka3arenu TOCTYIIHOCTH M Ka4€CTBA MYHUIUIIAIIEHOMN YCIIYTH:

- COOJIIOJIEHUE CPOKOB IPEAOCTABICHUS MYHMIMIIAIBLHOM YCIYyrd M YCJIOBUH OXXHUJIAHUS
IpUEMa;

- CBOEBPEMEHHOE, MOJIHOE NHPOPMUPOBAHUE O MYHUIIUIIAILHOM yCIIyTe;

- 000CHOBaHHOCTb OTKa30B B MIPEJOCTABICHUN MyHULIUTIAIILHON YCITYTH;

- pecypcHoe o0ecrieueHne UCIIOTHEHUS! MyHUIIMTIAIIbHOM YCITYTH.

KayecTBeHHOE OKa3aHUE YCIYT JOJKHO CLIOCOOCTBOBATH:!

- OPraHM3allN J0CYyra HaCEJICHHUS,

- YJIOBJIETBOPEHHMIO TOTpEOHOCTEN HaceleHHUss B KHUHOOOCITYXHBAHHU U  COLMAJIBHO-
KYJIbTYPHON aKTUBHOCTH HACEJICHUS;

- CO3JAaHUIO0 OJIATONPUATHBIX YCIOBHH JUIS OpPraHM3alUU KYJIbTYPHOTO JIOCYTa M OTAbIXa
KUTEIIEH TOpoJIa;

- IPEIOCTABIIEHUIO YCIIYT COLMAIbHO-KYJIBTYPHOIO, IPOCBETUTEIBCKOTO U Pa3BIEKATEIBHOIO
XapakTepa, TOCTYMHBIX JJIsl IIUPOKUX CJIOEB HACEJICHNUS;

- Pa3BUTHIO COBPEMEHHBIX ()OPM OpraHM3alUK KYJIbTYpHOTO JJOCYTa C YY€TOM MOTPEeOHOCTEH
Pa3IMYHbIX COLIMAIbHO-BO3PACTHBIX IPYII HACETICHHUS.

2.11. OcobeHHOCTH NMPeIOCTABICHUS MYHUIIUITAIBHON YCIyTH B 3JIEKTPOHHOM BHUJIE.

[IpenocraBiienne MyHULIUIIAIBHONW YCIYTH B 3JIEKTPOHHOM BUJIE 00ECTIEYUBAET BO3MOKHOCTD:

- MI0JIa4M 3asBJICHUS B DJIEKTPOHHOM BHJIE Y€pe3 PETHOHANBHBIN U (erepaibHbIil MOpTalbl ¢
MPUMEHEHHUEM CHEeHMATM3UPOBAHHOTO IPOrPaMMHOT0 0OecTIeyeHMS;

- IOJIYYEHHUS 3asIBUTENIEM CBEACHUM O XO/1€ BBIIIOJHEHMS 3a1poca.

Cpok oxxusiaHusi B ouepeau mnpu nojade 3assieHus 20 (1BagnaTb) MUHYT, CPOK PETUCTPALIUU
3ampoca 15 (mITHaaAIaTh) MUHYT.

3. CocraB, MOCIEA0BATENBHOCTD U CPOKHU BBITIOJHEHUS
aJIMHHHCTPATHBHBIX MPOLIECTYP, TPCOOBAHUS K MOPSIKY HX
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BBITIOJTHEHMSI, B TOM YHCJIE OCOOCHHOCTH BBITTOJTHEHUS
aJMUHHCTPATUBHBIX MPOLIETYP B JIEKTPOHHOHN opme

[lepeuenb aAMMHUCTPATUBHBIX MPOLIETYP:

- IPUEM U PETUCTPALIMSI 3asIBIICHHUS;

- pacCMOTpEHHE MPEITI0KEHUIN 3aUNHTEPECOBAHHBIX JIUII, U3JI0)KEHHBIX B 3asBJICHUU;

- IPUHATHUE PEIICHUS O BKIIOUECHUH MTPEIIOKEHUS B IJIaH JH00 0TKa3 O BKIIOYCHUH;

- IOATOTOBKA OTBETa 3aMHTEPECOBAHHOMY JIHILY;

- 3aKJIFOYCHHE J0TOBOpa, MPHOOPETCHHUE BXOAHBIX OMJIETOB (KMHOIOKA3bI, MPOBOJMMBIC Ha
IJIATHOW OCHOBE);

- OpraHu3alys 1 IpoBeJeHNE KMHOIIOKa3a.

[TocnenoBarenbHOCTh NEHCTBUI, MO MPEIOCTABICHUI0 MYHHUIMIIAILHOW YCIyTH, OTpa)keHa B
osok-cxeme (mprtosxkenue Ne 1).

3.1. AamunuctpatuBHas npouenypa "[lpuem u perucrpanus 3asBiaeHus".

OcHoBaHueM JJis1 Hauaja UCIIOHEHUS sBIsieTcs noctyruieHue 3assiaeHus B MBYK "LIK/" na
UMS IUPEKTOPA.

3asiBlIEHHE MOKET OBbITh MPEAOCTaBICHO JMYHO JMOO HAMNpaBiIeHO IO IOYTe WU IO
JJIEKTPOHHOMU TMOYTE.

3asiBlIEHUE PETUCTPUPYETCS OTBETCTBEHHBIM CIIELIMATIUCTOM B J€Hb [TOCTYIUICHHUS.

3.2. AamunucTpaTuBHas npouenypa "PaccMoTpeHue npeasioxKeHuil 3aMHTepECOBaHHBIX JIULI,
U3JI0’KEHHBIX B 3as1BJICHUN".

OcHoBaHMeM Ui Havyalla UCTIOTHEHUS SIBIISIETCS 3apETUCTPUPOBAHHOE 3asIBICHUE.

3asBIICHHE pacCMaTpUBAETCsl JUPEKTOPOM Ha IMPEAMET HaJIU4yusl OCHOBAaHUM s
npenocTaBieHuss 00 OTKa3a B MPEJOCTaBICHUM MYHUIMNAIBbHON yciayru. CpoK HCHOTHEHUS
aJIMAHUCTPATHBHOH MPOLEAYPHI 1Ba pabounX JTHS.

3.3. AnmunuctpatuBHas npoueaypa "[lpuHATHEe pelieHHs O BKIIOYEHHUH MPENIOKEHUS B
IUTaH MEPOIIPUATHH MO0 0TKa3 O BKJIIOUYEHUN".

B ciywyae oTcyTcTBUS OCHOBAaHMM AJI OTKa3a B MPEAOCTaBICHUM MYHMIMIIAIBHOW YCIIYTH,
IPEyCMOTPEHHBIX MYHKTOM 2.7 HACTOAIIEr0 aJMUHUCTPATUBHOTO pEIrJIaMEHTa, MpEeUIoKEeHHE,
U3JI0)KEHHOE B 3asBJICHUM, BKJIKOYAETCSA B IUIAH, JUIS 3TOTO M3Aaercs npuka3. Cpok MCIOJHEHUS
aJIMMUHHUCTPATUBHON MPOLEAYPHI - 1Ba paOOUNX JIHS.

3.4. AnmunucTpatuBHas npouenypa "lloaroroBka oTBeTa 3aMHTEPECOBAHHOMY JIMILY".

OcHoBaHMEM JUIsl Hauajla UCIIOJIHEHUs SIBJSIeTCS U3JaHKe MpUKas3a O BKIOUYEHUH B IIaH J100
NPUHATHE pelIeHUs 00 0TKa3e BO BKIIOUEHHH.

B Teuenue 3 nHel co OHS M3/aHUA NMpUKa3a O BKIIOYEHUU B IUIAH JIMOO CO JIHA MPUHATHUS
peuieHuss 00 OTKa3e B MPEAOCTABICHUM MYHHUIMIIATBHOM YCIYIM 3aWHTEPECOBAaHHOMY JIHILY
HaIpaBJIsETCS OTBET.

3.5. AIMMHHCTpaTHBHas Ipoueaypa "3akiIroueHue J0roBopa MM MPUOOPETEeHHE BXOTHBIX
OusieToB", B cilydae MpeiIoCTaBIeHNs MyHUIIMIIAIBHON yCIyTy Ha MJIaTHONH OCHOBE B COOTBETCTBUU
C MIOCTAaHOBJICHUEM AJMUHUCTPAIIMM MYHHIIMIIATbHOTO 00pa3oBanus ropox Cysnans ot 29.12.2012
roga Ne 490 «O6 yrBepkaeHun npelickypanra 1ed Ha miaaTtHble yeuyru MBYK «entp kynbTypsl
u nocyra ropoaa Cysnansi».

OcHoBaHMeM Ui Hadajla MCIOJHEHHS MPOIEAypbl SIBISIETCS IMOJIOKUTEIHHOE pPEIIEHUE O
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

B caywyae npepocTtaBieHHs MYyHUIMIAIBHOM YCIYTH IOPUAMYECKOMY JIHIYYy 3aKIIIOYaeTCs
JIOTOBOp, B KOTOPOM YKa3bIBaeTCsl MPEIMET, LI€Ha M MOpANOK pacderoB. lIpum mpepocraBieHun
yciyru (pu3ndeckoMy JIMILY, HOCIeAHUM MpruoOpeTaeT BXOAHbIE OUIIETHI (€CIH YCIIyra OKa3blBaeTcs
IUTATHO).

3.6. AamunucTpaTuBHas nporeaypa "Opraau3anus KWHOOOCTy>KUBaHUS "

OcHoBaHMEM [UIsl MCIOJIHEHHWS MYHUIMIAIBHOM  YCIYrM SIBISIETCS  3aKJIHOYEHHBIN
JBYXCTOPOHHMI JOTOBOP HJIM PUOOPETEHHBIE BXOHbIE OUIIETHI.

4. ®opMbl KOHTPOJIS 32 MPEJOCTABICHUEM YCIYTH
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U MCIIOJIHeHUEM PeriamenTa

KoHTpoms 3a nperoctaBieHneM yCIyrd MOKET ObITh BHYTPEHHUM M BHELTHHUM.

4.1. BHyTpeHHUI KOHTPOJIb MPOBOJIUTCS PYKOBOAUTEIEM YUPEKICHHUS.

BHyTpeHHUII KOHTPOJIb TOAPA3AEIIAETCS Ha:

- OIlepaTUBHBIH (TI0 BBIABICHHBIM ITPOOJIEMHBIM (haKTaM M Kajao0am);

- KOHTPOJIb MEPONPUATUH (aHAJIU3 U OLIEHKA TPOBOAUMBIX MEPOIIPUATHIN);

- UTOTOBBIN (aHAIM3 JIEATEIHHOCTH YUPEXKJEHUS MO MPEJOCTABICHHUIO YCIYTH 32 OTYETHBIN
NIEPUOJ, 110 pe3ysIbTaTaM Iroja).

4.2. BHemwHUN KOHTPOJb 3a JEATENIbHOCTHIO YUPEXKJIEHUS B 4YaCTH COOJIOJEHHS KauecTBa
MYHULIMIIAJIbHOW YCIIYT'M, KOHTPOJIb 32 COOJIIOJIEHUEM U HCIIOJIHEHUEM MYHHUIMIAIBHON yCIyru
«Opranuzanusi KHHOOOCITY>KMBaHUSA», COTJACHO IOJOKEHUSM Hactosimero PernameHta M HMHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, YCTAaHABIMBAIONIMX TpeOOBaHMA K  MPEJOCTABICHUIO
MYHUIIMIIATBHOW YCIYTH, OCYIIECTBISET aJIMUHUCTPALUs MYHHIMIIAILHOTO 00pa3oBaHUS TOPOA
Cy3nans.

4.3. HomxnoctHeie nuna MBYK "LHKJ" opranusyior paboTy 10 NpeaoCTaBICHUIO
MYHULIMNIAJIbHOW YCIIYTH, OCYHIECTBIISIIOT KOHTPOJb 3a MHCIIOJIHEHHWEM, IPUHHUMAIOT MEphl K
COBEpIICHCTBOBAHUIO (OPM U METOJIOB M HECYT OTBETCTBEHHOCTh 3a pEIICHUS U JACUCTBUA
(Oe3nelicTBUS ), IPUHUMAEMBbIE B X0/1€ CIIOJHEHUS! MYHULIUIIATbHON YCIYTH.

4.4. JTupexTop y4peKIeHUS HECET OTBETCTBEHHOCTh 3a COOIIO/IEHUE CPOKOB MPEIOCTABICHUS
Y Ka4eCcTBa MyHHUIMIAIbHOMN YCIyTH.

5. Ilopsimok oOskanoBaHust qeiicTBUs (0e3/eiicTBUS) U PEIICHUH,
OCYILECTBIISAEMBIX (IPUHUMAEMBIX) B X0/I€ NPEIOCTABICHNUS MyHUILIUIIAIHON YCIIyTH

5.1. 3asgBuTenu MMEIOT MpaBo Ha oOxanoBaHue JeiicTBus (Oe3neicTBUs) M pelIeHui
JOJUKHOCTHOTO JIMIAa, OpraHa MpelOoCTABIIAIOIIEr0 MYHHMIMIAIBHYIO YCIYTY B JIOCYyJE€OHOM
HOPSJIKE.

5.2. 3asgBUTENN UMEIOT MPABO OOPATUTHCS C >KAIOOOW JIMYHO WJIM HAMPABUTHh MHUCHMEHHOE
oOparmieHue (kano0y) B COOTBETCTBUH C YPOBHEM MOAUYMHEHHOCTH JIOJKHOCTHOTO JIMLIA, AEHCTBUS
(6eznmeiicTBue) koTOoporo obxamytorcs, pykoBogutento MBYK «UK», B amgMuHHCTpaiuio
MYHUIIUNAIBHOrO o0pa3zoBanust ropoj Cy3nanb WM OTHAEN MO TYypU3MYy, KYJIbType, (pu3ndecKoi
KYJIbTYp€, CHOPTY U JieJIaM MOJIOJEKH aqMUHUCTpauuu ropoga Cysnans;,

- pemienus u aeictaus (6e3neiicteue) cnennanrcroB MBYK "LIK/" oGxanyrorcs JUpeKTopy
YUPEXKICHUS;

- pemwieHuss u jAeWcTBUs  (Oe3delcTBUE) OpraHa, HEMOCPEICTBEHHO HCIOIHSIONIETO
MYHUIIMTNIAJIBHYIO YCIIYTY, 00KanytoTces riase roposaa Cysnans.

5.3. XKanoOa noymxHa coepxKarb:

1) HauMeHOBaHUE HCIIOJIHUTENS] MyHULIUIIAJbHOW YCIYTH, JAOJKHOCTHOTO JIMIA, PEIIEHUs U
neiictBus (0e3eiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢pamunuio, UMs, OTYECTBO, CBEACHHUS O MECTE JKUTEJIbCTBA 3asBUTENS - PU3NYECKOTO JIHIIA
1100 HaMEHOBAaHUE, CBEJCHUS O MECTE HaXOXKICHUS 3asBUTENS - IOPUIAMUYECKOTO JIMIA, a TaKXKe
HOMEp (HOMEpa) KOHTAaKTHOro TenedoHa, aapec (ampeca) dJAEKTPOHHOW MOYTHI (TIPH HATUYUHN) U
MIOYTOBBIN aipec, MO KOTOPHIM JOJDKEH ObITh HAaIPaBJIECH OTBET 3asSBUTEIIO;

3) cBeaeHus 00 OOXKAIyeMbIX pEHICHUSAX W JCHCTBUAX (0O€3MeHCTBUM) WCTIOTHUTENS
MYHUIUTIAIBLHON YCIIYTH, TOJKHOCTHOTO JIUIIA;

4) noBOIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pPELIEHHUEM M JeWCTBUEM
(Ge3neiicTBUEM) UCTIOMHUTENS MYHUIIUIAIBHON YCIYTH, TOHKHOCTHOTO JIMIA. 3asBUTENEM MOTYT
OBITH MPEJICTaBJICHBI JOKYMEHTHI (MpU HAJIMYUM), TOATBEPIKAAIONINE JOBOABI 3asBUTENS, MO0 UX
KOTIHH.

5.4. Kanoba mo/uIexkUT pacCMOTPEHUIO JTOJKHOCTHBIM JIMILIOM, Ha/I€JIEHHBIM OJIHOMOYMSIMU
[0 PacCMOTPEHMIO Kainod, B TEUCHHE NATHAIUATH pabouux IHEH co JHA ee perucTpanuu, a B
cilydyae o0OXaJloBaHMs OTKa3a B IIpUeMe JOKYMEHTOB Yy 3asBUTENs JHMOO B MHCIPABICHUU



8

JIOIYIIICHHBIX OMEYaTOK ¥ OUIMOOK MJIH B Clydae 00)KalOBaHUs HApYIIEHHs YCTAHOBJIEHHOT'O CPOKa
TaKUX UCIPABJICHUH - B TEUCHHE NATH pabOoUuuX AHEN CO JHA €€ PerucTparyH.

5.5. Ilo pe3ynbTaraM paccCMOTPEHUS JKalIoObl OpraH, MPEIOCTABIAIOIINN MYHUIMIAIbHYIO
YCIIyTy, IPUHUMAET OJHO U3 CIELYIOIIUX PELICHUN:

1) ynoBneTBopsieT xano0y, B TOM 4ucie B (JOpME OTMEHBI IPUHATOTO PEIICHUS, UCIIPABICHUS
JIONYLIEHHBIX OPraHOM, IPEJOCTaBISIOIMM MYHUIUIAIBHYIO YCIYry, OIE€YaToOK M OUIMOOK B
BBIIaHHBIX B pE3y/lbTaTe€ IPEIOCTABICHUS MYHULMIAIBHON YCIYIM JOKYMEHTaX, BO3BpaTa
3aBUTEII0 JICHEXKHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepannu, HOPMATUBHBIMU IPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoii @enepanuu, MyHUIUIATBHBIMU IPABOBBIMU aKTaMH, A TAK)KE B UHBIX (opMax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU 7KAJIOOBI.

5.6. He mozgnee nHs, CIEQyOIIEro 3a JHEM IPHUHATHS PEIICHHUs, 3asIBUTEI0 B IMCBMEHHOU
dbopmMe 1 0 JKETaHUIO 3asBUTENS B DJIEKTPOHHON (popMe HampaBisieTcss MOTUBUPOBAHHBIM OTBET O
pe3yibTaTtax pacCMOTPEHUS KaJIOOBI.



[Tpunoxenne Ne 1
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY

BJIOK-CXEMA
NMPOXO0KIEHHUS AAMUHUCTPATUBHBIX NPOLEIYP MO NPEeIOCTABJIEHUI0O MYHUIIUNIAJIBHOH YCJIYyT'H
110 OPraHU3aAUMN KMHOO0C/Ty:KMBAHUS

1. IlpmeM M permcrpauusi BasBJICHUS

\/
2. PaccMOTpeHMe MNPenJIOKEeHMN BaMHTEPECOBAHHEIX JIMI,, MBJIOXKEHHEX B
BasIBIeHUn

\/

3. [puHATHEe pelleHMsT O BKINOYEHMUM MPEAJIOKEHUSI B IIJJaH MepONpUSITUM
nmuBo oTKas3 O BKINOYEHUU

|
|
\/

4. NOATOTOBKaA OTBETAa BaMHTEPECOBAHHOMY JIUILLY

|
|
\/

5. Baknwuenune AOT'OBOpa MIn npuospemex-me BXOJHHX 6MJeTOB

|
\/

6. OpraHuBauusi U NpPOBEeJeHue
KMHOIIOKasa




